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Applicant’s Name: _____________________________________________ Phone: _____________________________ Address: ________________________________________________ Email: ____________________________________

Owner’s Name (if different from applicant): ______________________________ Phone: _____________________
Address: ________________________________________________ Email: ____________________________________

Engineer/Surveyor’s Name: ______________________________________ Phone: ____________________________
Address: ________________________________________________ Email: ____________________________________

Attorney’s Name: _______________________________________________ Phone: ____________________________
Address: ________________________________________________ Email: ____________________________________

Legal Description of Property: _______________________________________________________________________
___________________________________________________________________________________________________Street Address or General Location: __________________________________________________________________
Is the property located outside City limits? _____________ Yes ____________ No
Present Use of Property: ____________________________ Present Zoning: _________________________________
Proposed Use of Property: __________________________ Requested Zoning: ______________________________
Size of Property (In Square Feet/Acres): ______________________________________________________________
Use of Adjoining Properties:
	North: _________________________________ East: _________________________________
	South: _________________________________ West: ________________________________



Application Requirements (Submit information and fee with application)
· All applicants for a change in zoning classification should consult the City Clerk prior to submitting a formal application. The purpose of the consultation is to advise the applicant of his rights and responsibilities in the filing of a zoning change application.
· If applicant is an LLC, a copy of the operating agreement must be submitted with the application
· Application forms shall be completely filled in with information requested or marked N/A (Not Applicable)
AN INCOMPLETE APPLICATION CANNOT BE ACCEPTED
· Attach a list of persons owning adjacent properties within 300 feet of the property described in this application
· Attach any of the following items which may be necessary to describe the proposed use to the Planning & Zoning Committee and the City Council
· Site Plan
· Elevations
· Other drawings
· Attach a map of rezoning area with area highlighted (minimum submitted size of map: 8.5 x 11 inches)
· Attach a certified copy of the Last Deed of Record from the Register of Deeds Office
· Members of the Planning & Zoning Committee and City Council, and City Building Inspector, who may be accompanied by others, is hereby authorized to enter upon the property during normal working hours for the purpose of becoming familiar with the proposed situation
· At least ten (10) days prior to the date of the public hearing, a city employee shall post a notice of the proposed change on the property. The notice shall be easily visible from the street and shall be at least 18 inches in height and 24 inches in width with either a white or yellow background and black letters not less than one and one-half inches in height.
· The application shall be signed by the property owner or his duly authorized agent.
· A fee for a zoning district change shall be paid at the time of filing an application.
· Applications, along with the required attachments and fee shall be filed in the office of the City Clerk.



ZONING CHANGE JUSTIFICATION FORM

1. What type of development does the Friend Planning and Zoning Committee recommend for the area? ____________________________________________________________________________________________
2. Does the zone change request conform to the recommendation? ____________________________________________________________________________________________
3. Is the proposed property in the Floodplain hazard area as delineated under the Federal Flood Insurance Program? ____________________________________________________________________________________________
4. What is the justification for the zone change as it relates to the overall Land Use? ____________________________________________________________________________________________
5. How would this zoning district affect adjacent properties? ____________________________________________________________________________________________
6. What is the general character of the area? ____________________________________________________________________________________________
7. Is adequate sewer and water available? How do you propose to provide public utilities? __________________________________________________________________________________________
8. How will the proposed Zoning District affect traffic in the area? Will streets or roads need to be updated for access to the area? If yes, what will the requirements be? ____________________________________________________________________________________________
9. Can soil conditions support the development of the proposed zoning district? What is the soil classification of the area? ____________________________________________________________________________________________



NOTICE OF POSTING
NOTICE TO THE APPLICANT/OWNER
	The application you submitted to the City of Friend is required by State Statute 19-905 to have a notice posted in a conspicuous place on or near the property on which the action is pending. The posted notice shall be placed upon the property so that it is easily visible from the street nearest the property, and shall be posted at least ten days prior to the date of the hearing.
	A City employee will post such notice on the property a minimum of ten days prior to the Planning and Zoning Committee meeting. Such notice shall remain on the property and easily visible from the street nearest the property until after final action by the City Council.
	State Statute 19-901 reads, in part, as follows: “It shall be unlawful for anyone to remove, mutilate, destroy, or change such posted notice prior to such hearing. Any person so doing shall be deemed guilty of a misdemeanor.” As the legal owner of the property upon which the action is pending, you are responsible to insure such notice remains upon the property until final action by the City Council. If you observe the notice has been removed, mutilated, destroyed, or changed prior to the Board of Adjustment hearing, Planning and Zoning Committee hearing, or the City Council hearing, please notify the Planning Department at 402-947-1193, and the necessary action will be taken to re-post the property.
	As stated above, the posting of said property is required by State Statute, therefore it is in your best interest to ensure the notice remains visible during the entire process. If the notice is removed, mutilated, destroyed, or changed prior to final action by the City Council, this could cause a delay in holding the public hearing and the necessity of rescheduling the hearing.
	After the final action by the Planning and Zoning Committee or City Council, a City employee will remove the notice from the property within a reasonable time frame. If you have any questions regarding your application or the posting of your property, please contact the Planning and Zoning Committee at 402-947-1193.

	I/WE, THE UNDERSIGNED, DO HEREBY ACKNOWLEDGE THAT I/WE DO FULLY UNDERSTAND AND AGREE WITH THE PROVISIONS AS DESCRIBED ABOVE.

__________________________________________________			____________________________
Signature of Owner/Owners							Date
**PLEASE NOTE THE NOTICE OF PUBLIC HEARING SIGN WILL BE REMOVED BY CITY PERSONNEL. THE PROPERTY OWNER IS NOT TO REMOVE THE SIGN FROM THE PROPERTY.



I/We the undersigned to hereby acknowledge that I/ We do fully understand and agree to comply with the provisions of State Statute 19-901. I/We the undersigned to hereby agree to allow the City of Friend employees, or agent working for the City of Friend, to enter the above referenced property as it pertains to this application. I/We the undersigned certify that the above information and that required by State Statute 19-905, as submitted herewith is, to the best of my knowledge, true and accurate.
_________________________________________________				____________________________
Signature of Owner								Date

_________________________________________________				____________________________
Signature of Applicant								Date

City Clerk Use:
Date Sent to Board of Education: _______________________________________________
Action taken by Board of Education: Approved ____________ Denied________________
P&Z hearing date: _____________________________________________________________
Date P&Z Hearing notice posted of property: ____________________________________
Publication date for P&Z hearing notice: ________________________________________
Action taken by P&Z:  Approved _____________________ Denied ____________________
Council hearing date: _________________________________________________________
Date Council hearing notice posted on property: _________________________________
Publication date for Council hearing notice: _____________________________________
Action taken by Council:  Approved _____________________ Denied ________________


________________________________________________		____________________________
Mayor Signature						Date

________________________________________________		____________________________
City Clerk Signature						Date
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